










































































































 

 
 
 
 
 
 
 
 
 
Finding #2008-1 
 
Condition: 
 
City staff had not adjusted all financial statement accounts to reflect accurate year-end 
balances prior to the start of the audit.  Material adjusting entries were required to correct 
these balances. 
 
 
 
Auditee’s Corrective Action Plan: 
 
The City of White Oak agrees with this audit finding and recommendations made by the 
auditors.   
 
Before the audit of fiscal year 2009, there will be a checklist made to assure every balance 
sheet account is carefully reviewed for accurate balances.  This checklist will be 
implemented in the year-end closing procedures.   



 

 

 

 

 

RESPONSE AND/OR CORRECTIVE ACTIONS 

FOR FY 07/08 AUDITOR MANAGEMENT LETTER 
 

FROM KAREN A. JACKS & ASSOCIATES 
 
 

PRIOR YEAR CONSIDERATIONS 
 
INVESTMENT ACCOUNTS:  I have consolidated all investment accounts into either LOGIC, 
Texpool or MBIA with the majority of City funds being held in LOGIC who tends to have the higher 
interest rate.  I left a bare minimum amount of monies in Texpool and MBIA rather than closing 
those accounts just in case their interest rates exceed LOGIC in the future. 
 
CAPITAL ASSETS:  Incode’s Fixed Asset module was purchased in September 2008.  Peggy 
worked very diligently in entering all our General Fund and W&S fixed assets.  We have since 
balanced our fixed assets to each fund’s fixed asset general ledger account. 
 
INTERFUND BALANCES:  This will be monitored every month to make sure these stay reconciled. 
 
GRANT ACCOUNTING:  The Penick Park grant match was budgeted for fy 07/08, but the grant 
revenue was not.  As soon as the City is awarded a grant, that amount will be brought to the 
council for amendment along with the expense side.   
 
BANK RECONCILIATIONS:  I will review each month’s bank recons for accuracy. 
 
ACCOUNTS PAYABLE:  Staff will prepare reports for reconciliation between the open a/p items 
and the a/p general ledger account.  This will be reconciled every month and I will review. 
 
CASH MANAGEMENT:  Considerable effort has been made to bring the water fund into a positive 
cash balance and this effort will continue.  However, it will take time to pay the general fund payroll 
account back for the $215,675 that is owed to it from the water & sewer fund.  I feel like this needs 
to be a joint decision between the mayor and myself on how to obtain this goal.   
 
CURRENT YEAR CONSIDERATIONS 
 
MINUTES OF COUNCIL MEETINGS:  Immediately after being hired, I realized the lack of 
organization with the city council minutes and back-up to the council packets.  I created an annual 
folder to hold each year’s minutes and gathered what I could, be it signed or unsigned, to put in the 



appropriate file.  It has been over a year since any minutes have been copied into a historical 
minute book and because of lack of space a new one needs to be purchased.  Before purchasing, I 
would like to look into the technology of a digital recording system.   
 
CAPITAL ASSET TRANSFERS:  I will develop a transfer sheet to be given to all department heads 
for any capital assets that are transferred.  This can be filled out and given to Peggy who will then 
perform the transfer in the fixed asset module.   
 
WATER BILLINGS:  City staff personally drove the city to look at each multiple unit and compared 
it against system reports for any discrepancies.  Any discrepancies were corrected in the system to 
create accurate billing. 
 
Sherry Roberts 
City Secretary/Office Manager 


